
2022 Pine Knoll Rental Application
Rec office: 328 North Main Street, East Longmeadow, MA 01028 (413-525-5437) recreation@eastlongmeadowma.gov / Pine Knoll

Facilities: 1974 Allen Street,   Springfield, MA 01118 / EastlongmeadowRec.com

All groups or individuals (21 year of age and older) planning to hold an activity at the Pine knoll

recreational facility must complete this application and submit it to the East longmeadow recreation

department (elrd). Please review the attached procedure/permitting information pages. If policies are not

complied with, permits and licenses will not be issued.

Special permits/licenses are the responsibility of the patron and must be submitted to and picked up at
town hall, 60 Center Square, East longmeadow, at least 5 weeks in advance of the event.

Receipt of application by the east longmeadow recreation department (elrd) is a request and does not

automatically constitute a facility reservation. The application, along with security deposit and rental

fee(s), is due at the time of booking. However, approval of special permits/licenses may take up to 45 days;

please plan accordingly. Application, along with security deposit and rental fee(s), for the use of elrd

facilities can be submitted by mail or in person to the elrd located at 328 North Main Street, east

longmeadow. Ma 01028.

Rental information (required)

Date/s of Use:_________________________Day/s of Week:_________________________Time slot requesting:________________________

(Facility Hours: 11 am - 7 pm, depending on availability. tIME RESERVED AND PAID FOR, MUST INCLUDE SET-UP TIME, TAKE DOWN TIME AND CLEAN UP.)

Type of event:_________________________________________________________________ Number attending:____________________________

mailto:recreation@eastlongmeadowma.gov
http://eastlongmeadowrec.com


Applicant information (Required)

Private individual

Business

Other__________________________________________

Name of person/Group/organization: ____________________________________________________________________

Name person in charge of event: ___________________________________________________________________________

Phone:________________________Cell Phone:_________________________Email:___________________________________

Address:_____________________________________________________________________________________________________

(Street, City, state, zip)

Facility requested (as available):

Pine Lodge- located between the swimming pool and tennis courts, filled with 10’ and 8’

picnic tables and four handicap accessible picnic tables. Enclosed space of 35’ x 60’, with

three large garage doors. Cooking facilities- charcoal grill and refrigerators.

Birch hall- located right next to the pool and best suited for the needs of a group looking

for a meeting space due to complete enclosure, less a single garage door at the far end of

the building. Equipped with 10’ and 8’ picnic tables. This space does not include cooking

amenities indoors but the site has charcoal grills and a refrigerator.

Pool: 45’x76’, 6 lane swimming pool and an attached 20’x40’ wading pool that was updated in

2014. The pool can hold 98 swimmers at once. The deck AND SWIMMING FACILITY COMBINED

ACCOMODATE A TOTAL OF 150. POOL BEGINS AT ZERO DEPTH AND REACHED 8.5’ AT ITS DEEPEST POINT

AND DOES NOT HAVE A DIVING BOARD. CHANGING AND SHOWER FACILITIES ARE AVAILABLE. Pool staff is

trained in accordance with the State Sanitary Code: Chapter V- Minimum Standards for

Swimming Pools.

basketball/Multi-Use Court

Fields (Soccer, Baseball/Softball)

Sand Volleyball Court (Under construction)

Tennis Court



Facility/Pool Rental Rates

One Building- $40/Hour residents, $55/Hour Non-Residents (50 people MAximum)

Two Buildings- $80/Hour residents, $95/Hour Non-Residents (100 people maximum)

*AN Additional $30 will be Charged for every 25 people over Maximum*

Pool- 2 hours: $140 residents/$155 Non- Residents (Seating for 40 on pool deck)

Pool Add On-Picnic Table Seating Area- 2 Hours: $55 residents/$70 Non Residents

Security Deposits

A $250.00 security deposit is required for all reservations, payable at the time of reservation. The

security deposit is separate from the rental fee and cannot be credited towards the rental.

Deposits will be returned no later than 45 days after the event if no damages or violations occur.

● Security deposits will not be refunded if any of the following occur:

○ Cleaning beyond normal daily maintenance. Your event trASH MUST BE PUT IN THE

PROVIDED DUMPSTERS.

○ STAYING AT THE FACILITY BEYOND RESERVED AND PREPAID HOURS.

○ REPAIR OR REPLACEMENT DUE TO DAMAGES TO THE BUILDINGS, FURNISHING OR GROUNDS.

○ eMERGENCY PERSONNEL ARE CALLED TO THE FACILITY DURING YOUR RENTAL FOR REASONS

SUCH AS: NOISE COMPLAINTS, EXCEEDING BUILDING CAPACITY, ETC.

● THE EAST LONGMEADOW RECREATION DEPARTMENT DIRECTOR HAS THE SOLE AUTHORITY TO DETERMINE

IF IT IS NECESSARY TO KEEP THE DEPOSIT TO COVER ANY NEGLECT AS WELL AS TO CHARGE ANY

ADDITIONAL FEES FOR DAMAGE NOT COVERED IN THE ORIGINAL $250.00 SECURITY DEPOSIT.

RENTAL FEES

rENTAL FEES ARE DUE AND PAYABLE AT THE TIME OF RESERVATIONS. RESERVATIONS CANNOT BE CONFIRMED

UNTIL FEE IS PAID. tHE FOLLOWING WILL AFFECT RENTAL FEES:

● rENTERS WHO ARRIVE EARLY OR STAY LATER THAN THE RESERVED TIME WILL BE CHARGED FOR THE

ADDITIONAL TIME. ANY FACILITY USE EXCEEDING THE PREPAID TIME WILL BE CHARGED IN HOURLY

INCREMENTS AND TAKEN FROM THE SECURITY DEPOSIT.

● tIME RESERVED AND PAID FOR MUST INCLUDE SET-UP TIME, TAKE DOWN TIME AND CLEAN UP.



● pLEASE UNDERSTAND THIS AN OUTDOOR FACILITY AND SUBJECT TO THE ELEMENTS AND OTHER FACTORS.

tHEREFORE WE DO NOT GIVE REFUNDS LESS THAN 30 DAYS PRIOR TO THE EVENT NO MATTER THE

CIRCUMSTANCES.

RENTAL CANCELLATIONS

tHE FOLLOWING FEES OR PENALTIES WILL BE CHARGED FOR CANCELLATIONS:

● UP TO 90 DAYS PRIOR TO RENTAL- $30 CANCELLATION FEE

● 30-90 DAYS PRIOR TO RENTAL- 50% LOSS OF YOUR RENTAL FEE

● LESS THAN 30 DAYS PRIOR TO EVENT- 100% LOSS OF YOUR RENTAL FEE

iN CASE OF EMERGENCY, OR FOR REASONS BEYOND THE CONTROL OF EAST LONGMEADOW RECREATION

DEPARTMENT, WE RESERVE THE RIGHT TO CANCEL A SCHEDULED RENTAL. REFUNDS WILL BE MADE AVAILABLE IF

AN EVENT IS CANCELED BY OUR DEPARTMENT.

iF SEVERE WEATHER IS PREDICTED, IT IS THE RESPONSIBILITY OF THE INDIVIDUAL WHO WAS AUTHORIZED TO RENT

THE FACILITY TO MONITOR AND WORK WITH EVENT STAFF TO WATCH THE WEATHER AND DETERMINE THE MOST

APPROPRIATE ACTION PLAN TO SECURE THE SAFETY OF THE EVENT PARTICIPANTS. THIS MAY INCLUDE CANCELING

THE EVENT OR ADJUSTING THE TIME OF THE EVENT WITHIN THE PERMITTED TIME SLOT.

eAST lONGMEADOW RECREATION RESERVES THE RIGHT TO SUSPEND ANY INDIVIDUAL OR GROUP FROM USING THE

FACILITIES IF THEIR BEHAVIOR IS ABUSIVE, DESTRUCTIVE OR VIOLATES AND OF THE tOWN OF eAST LONGMEADOWS

RULES AND REGULATIONS, WITHOUT REFUND.

—--------------------------------------------------------------------------------------------------------------------------



The applicant/person in charge is responsible for any damage, loss,

accident or injury to persons or property resulting from the use of The

Town of East Longmeadow’s facilities. Applicants shall be responsible for

control and supervision of the people in attendance during the use of the

facility and shall see that no damage is done to furnishings, fixtures, or any

part of the facility. Any violation of the Town’s Rules and Regulations can

result in denial of further permits and, in case of damage to a facility,

financial reimbursement for repair or replacement will be demanded.

I, the undersigned, have received and read a copy of the Town of East

Longmeadow’s Rules and Conditions included in this packet concerning use

of Town facilities and agree to comply with them. I, or my representative,

agree to be present during the entire period of use of the facility by the

applicant.

In consideration of our organization/family using Town of East

Longmeadow property,we agree for ourselves and our organization/family

to hold harmless and not to sue the Town of East Longmeadow, servants,

agents, employees, officers, officials, representatives, insurers, and/or

assignees for any injuries or property damage we may suffer or incur while

utilizing or going to or from the Pine Knoll facilities.  I understand we/our

organization is responsible for leaving the facility clean and orderly or

we/our organization will forfeit the $250.00 security deposit and may be

responsible for any additional cleaning or repair deemed necessary as a

result of our family/organization causing destruction to the Pine Knoll

facilities.

Furthermore, I hereby agree that the Town of East Longmeadow, its

employees or officers, may act in an emergency as best fits the situation if

efforts to contact me or any other responsible person fail. Renter is

responsible for individuals who arrive and gain entrance to facility prior to

contracted time to begin set up.The Town of East Longmeadow assumes

individuals arriving before scheduled entry have approval from renter and

that time will be billed at the overtime rate since it has not been pre-paid.

I understand that smoking of any kind is prohibited anywhere at the Pine

Knoll Recreational Facility. I understand that alcohol is prohibited

anywhere at the Pine Knoll Recreational Facility unless a permit from the

Town of East Longmeadow is submitted with application.

______________________________________________________

Signature of Applicant Date


